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Application for Employment

This may be photocopied; please type or use black ink. 

Please return this form to The Roundhouse, Human Resources, Chalk Farm Road, London NW1 8EH or via email at recruitment@roundhouse.org.uk.  

Closing date for applications; 5pm, Monday 27 February 2012
Interview dates to be confirmed

	Job Applied For:  Street Circus Coordinator – 3 year fixed term. 

	Personal Details

Name .…………………………………………..………………………………………………………..

Address Line 1 …………………………………………………………………………………………..

Address Line 2 …………………………………………………………………………………………..


Address Line 3 …………………………………………………………………………………………..

Town/City ………………………………………..……… Post Code ……………………….……..…

Home Phone Number ……………………………….… Mobile Number .……...……...……………

Personal E-mail Address ………………………………………………………………………….…...

	Employment History

Please tell us about your work (or study, career breaks etc). Please give brief details of your employer, your post and main duties, dates employed, final salary and reason for leaving.



	Qualifications and Training

Please give details of your educational qualifications and training courses attended which are relevant to the job you are applying for (including institution and dates).



	Why are you applying for this post ? (please do not exceed ½ page A4)



	References:  Please give two referees, including your present/most recent employer.

	Name…………………………………………....
Address………………………………………….
…………………………………………...………

……………………………………………………

Post code ……………………………………….

Telephone ………………………………………

E-mail address………………………………….

Relationship to/knowledge of you:

……………………………………………………
	Name…………………………………………....

Address…………………………………………..

…………………………………………...……….

……………………………………………………

Post code ……………………………………….

Telephone ………………………………………

E-mail address…………………………………..

Relationship to/knowledge of you:

……………………………………………………

	Normally we contact referees only after an offer of employment has been made. Do you have any objection to the reference being obtained prior to interview?

YES / NO                  

	If an interview date has been given, are you available on that date?          YES / NO        

          

	If you are currently employed, what notice are you required to give?

……………………………………………………………………………………………………………

	Eligibility to work in the United Kingdom

Section 8 of the Asylum and Immigration Act 1996 requires all employers in the United Kingdom to make basic document checks on every person they intend to employ. By making these checks, employers can be sure they will not break the law by employing illegal workers.  We will require sight of the original of any one of the following documents listed below – IF YOU CANNOT PROVIDE ONE OF THESE PLEASE ASK FOR A FULL LIST OF THE HOME OFFICE DOCUMENTARY REGULATIONS AS COMBINATIONS OF OTHER DOCUMENTS ALSO FULLFIL THEIR REQUIREMENTS.  Full details can also be obtained from the Home Office.

· A passport showing that the holder is a British citizen, or has a right of abode in the United Kingdom.

· A document showing that the holder is a national of a European Economic Area country or Switzerland. This must be a national passport or national identity card.

· A residence permit issued by the Home Office to a national from a European Economic Area country or Switzerland.

· A passport or other document issued by the Home Office which has an endorsement stating that the holder has a current right of residence in the United Kingdom as the family member of a national from a European Economic Area country or Switzerland who is resident in the United Kingdom.

· A passport or other travel document endorsed to show that the holder can stay indefinitely in the United Kingdom, or has no time limit on their stay.

· A passport or other travel document endorsed to show that the holder can stay in the United Kingdom; and that this endorsement allows the holder to do the type of work you are offering if they do not have a work permit.

· An Application Registration Card issued by the Home Office to an asylum seeker stating that the holder is permitted to take employment.

	Employing People with Conviction

In the event of a successful application a Criminal Records Bureau (CRB) Enhanced Disclosure will be requested from the candidate as a condition of appointment.  If you have not undergone a CRB check within the last 3 years, we would arrange this for you.  If you have undergone a CRB check, we may require evidence of this. A criminal conviction will not necessarily be a bar to obtaining a position.

	Data Protection

The Roundhouse will process the personal data in this application form in accordance with the Data Protection Act 1998.  The personal data will be used for the purposes of recruitment for the position specified in this application form and other similar positions which the Roundhouse considers might be suitable for you.  The personal data will also be used for the purposes of monitoring the Roundhouse’s equal opportunities policies.  By signing this form you consent to the processing of sensitive personal data (e.g. health information) by the Roundhouse for the purpose of this application.  Should you be unsuccessful, the Roundhouse will retain your personal data for one year from the closing date of the vacancy you are applying for.

	Declaration:

I certify that the information given on this form is, to the best of my knowledge, true and complete.  I understand that should my application proceed to an interview, I will be required to produce supporting documentation as evidence of my qualifications, previous experience, and eligibility for employment in the UK.  

I understand that if I am invited for interview any relevant criminal convictions may be discussed in order to assess job-related risks. Appropriate written details can be submitted separately in strict confidence to the Chief Executive and will be held securely to comply with the CRB ‘Code of Practice’.  I consent to members of the Roundhouse using the personal data in this application form for the purposes set out above in accordance with the Data Protection Act 1998 and the Human Rights Act 1998.

Signed………………………………………………………………Date ........................................

NB: Any false statement may be sufficient cause for rejection or, if employed, dismissal.


	Equal Opportunities Monitoring

Please enclose this questionnaire with your application form

The Roundhouse is committed to equal opportunities in employment. Recruitment and selection procedures are monitored to ensure that individuals are selected on merit and there is no unfair treatment. To assist us in implementing and monitoring the policy please answer the following questions.

Your reply will be treated in confidence; this sheet will be removed before any assessment of your application takes place for short-listing purposes.

Job applied for: Street Circus Coordinator     Close date: 5pm, Monday 27 February 2012
                        


A
Gender

male [   ]
female [   ]

B
Date of Birth (dd/mm/yy) ……………….…

C
Ethnic Origin
I consider my ethnic origin to be:


White

British


[   ]




Irish


[   ]




Other


[   ]
Please specify ……………………


Asian

Indian


[   ]




Pakistani

[   ]




Bangladeshi

[   ]




East African

[   ]


Chinese

[   ]




Other


[   ]
Please specify ……………………

Black

Caribbean

[   ]




African

             [   ]




Other


[   ]
Please specify ……………………

I belong to some other group/groups 
             [   ]
Please specify ……………………

D
Nationality ……………………………………………………………………...…….

E
Disability
The Roundhouse welcomes disabled people and works in line with the Disability Discrimination Act. The Act defines disability as a physical or mental impairment which has a substantial and long term adverse effect on a person’s ability to carry out normal day-to-day activities.

Do you consider yourself to be a disabled person?
Yes  [   ]    No  [   ]
F
Monitoring of Recruitment Advertising
Please tick the appropriate box for where you originally saw the advert for this post or state how you heard about the job.

Arts & Business Website
[   ]
Roundhouse website

[   ]

Arts Council England website 
[   ]
Job Centre Plus 

[   ] 

Other, please state……………………….. ………………………………………………………….



	[image: image2.jpg]\QE AB OO

AR )‘<<,
S 007
o &

Q
a1



Disabled Applicants

As users of the disability symbol, we guarantee to interview all disabled applicants who meet the minimum criteria for the vacancy. 

Please inform us of any access, equipment or additional requirements you may have in order that we may accommodate these at interview: …………………………………………………….

…………………………………………………………………………………………………………………………………………………………………………………………………………………………


